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ABOUT COMPANY

ProFinance Bookkeeping Services is a dynamic and
innovative accounting outsourcing firm committed to
delivering precise financial management solutions.

We specialize in a niche approach that focuses on key
financial aspects to elevate your business to new

heights.

2023-2024




0000

VISION AND

www.ProFinBook.com

VISION

At ProFinance Bookkeeping Services, our vision is to
be the leading catalyst for financial success,

redefining the standard for precision bookkeeping in

the industry.
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BOOKKEEPING . ACCOUNTS RECEIVABLE & . FINANCIAL
EXCELLENCE : PAYABLE STATEMENT MASTERY
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BUDGETING & FINANCIAL ANALYSIS TECHNOLOGY
FORECASTING BRILLIANCE EXPERTISE INTEGRATION



MEET OUR TEAM

Apoorva Mehta Vikram Khangan

Co-Founder Co-Founder

Nisha Patate

Operation Manager
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Process

Objective

Activities

Initial Consultation

Understand the client's
business, goals, and
specific bookkeeping
needs.

Schedule and conduct an initial consultation meeting.

Gather information about the client's business structure, industry, and existing
financial processes.

ldentify pain points, challenges, and specific requirements

Proposal and

Present a tailored
proposal outlining

Develop a customized service proposal based on the client's needs.
Clearly outline the scope of services, deliverables, timelines, and pricing.

Agreement : Discuss and finalize terms, addressing any client questions or concerns.
services and terms. .
Obtain client approval and agreement
Collect relevant financial documents, access to existing systems, and other required
Gather necessary formation
Onboarding documentation and set '

up systems.

Set up secure communication channels and access permissions.
Establish communication protocols and points of contact.

System Integration

Seamlessly integrate
with the client's existing
financial systems.

Implement industry-leading accounting software for streamlined bookkeeping.
Configure software settings to align with the client's unique needs.
Ensure data integrity and security.
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Process

Objective

Activities

Data Entry and
Recording

Maintain accurate and
up-to-date financial
records.

Record all financial transactions promptly and accurately.
Maintain ledgers, journals, and other financial records.
Perform regular reconciliations to ensure accuracy.

Financial Reporting

Provide meaningful
insights through
comprehensive financial
reports.

Generate regular financial statements, including income statements and balance
sheets.

Prepare customized reports based on client requirements.

Analyze financial data to identify trends and opportunities.

Client Communication

Maintain open
communication and

Schedule regular meetings to discuss financial performance and address any
concerns.

and Review review financial Provide clients with insights and recommendations.
performance. Collaborate on strategic financial planning.
: Evolve services based on Collect client feedback and assess the effectiveness of services.
Continuous : , : :
client feedback and Stay updated on industry best practices and technological advancements.
Improvement

industry advancements.

Implement process improvements and innovations




CONTACT US

+91-80878 83034 hello@profinbook.com

www.ProFinBook.com

Flat No. 101, Vimal Residency, Ward No 74,
Nelco Society, Subhash Nagar, Nagpur
440022 Maharashtra




